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Equipment Set-Up & Guest Arrival  
● Simplify will need to know what time the venue is open and where equipment will need to be set-up. 

○ Other Questions: Does the venue have WiFi? Is mobile reception good or bad? 
● Please provide one point of contact (other than yourselves) to share with Simplify on the day of the wedding. 

(This emergency contact will only be contacted if necessary). 
● Approximately 8’ x 10’ of space is preferred (for sound and lighting equipment). 

○ Please reserve a table for Simplify - 6’ is ideal, 8’ will work, 10’ is way too big. 
● What is happening throughout your big day and when is it going to happen? 

○ A rough timeline helps Simplify understand how your day will unfold. 
○ It’s important to provide approximate arrival times for guests, wedding party, and the bride and groom. 

 
Ceremony 
● Will the ceremony be at the same place as the reception? If so, do you have music and mics for that? 
● If you find yourself needing anything for the ceremony, Simplify offers a wedding ceremony package for a small 

additional fee. If you do not have any ceremony needs, set-up before the ceremony may need to be discussed if 
everything is happening at the same venue. 

● If your ceremony and reception are not in the same place, Simplify will be getting things set up at your reception 
venue while you and your guests are at the ceremony. Everything will be set up and background music will be 
on when your guests arrive. If you are doing an introduction, Simplify will meet you at the door when you arrive 
to coordinate things with you and the wedding party for the big introduction. 

 
Introductions  
● Do you want a big introduction? Who will be introduced? (Please have names and order of couples ready). 

○ NOTE: If you do an intro, the wedding party typically enters in the same order they did at the ceremony. 
● Think about what song/artist/style of music you want to have playing during the introduction. 

○ If you are unsure about intro music, Simplify can offer some suggestions and examples of great songs. 
● How do you two want to be introduced? Formally? Casually? 

 
Dinner Details 
● Background music - The recommended dinner music playlist features songs from a variety of classic and 

contemporary songs and artists. Customization is possible. Are there other arrangements in place? Live music?  
● Will there be a cocktail hour? What time will dinner be served? Will there be a blessing before the meal? 
● What style is your meal? Heavy appetizers, served, or buffet? Do you need Simplify to release the tables? 
● Will formal toasts be given? How about remarks from parents? Will this be taking place before/after dinner? 

○ NOTE: A wireless mic will be provided. You are responsible for deciding who will (or won’t) be speaking. 
● Are there any other activities before the dance begins? (Cake Cutting, Slideshow, Movie, Announcements, etc.) 
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Dance Details 
● Think about your spotlight dances. How many do you want? Are there any you will omit? 
● Please be ready to provide song titles and artist names for each of your spotlight dance songs. 
● Typical spotlight dances include some of the following… 

○ Bride & Groom, Father/Daughter, Mother/Son 
○ Parents Dance: You can combine the Father/Daughter + Mother/Son dances (which saves time). 
○ Wedding Party Dance 

NOTE: Simplify suggests doing something more upbeat and fun to recognize this group. Suggestions can 
be offered in the meeting. Any unique ideas from the bride and groom are welcomed and encouraged - you 
know your wedding party best! 

● Do you want an ice breaker dance or “dance floor filler” song? (Ideas can be discussed in the meeting). 
● Will there be a bouquet toss? Do you have a specific toss bouquet you will be using? Do you have any particular 

song you would like to use? (Suggestions can be provided in the meeting). 
● Do you want to do a garter toss? (NOTE: Different styles of doing this will be discussed in the meeting). 
● Will you be doing a Dollar Dance? (Simplify has suggestions about different ways this can be done). 
● Think about some of the party dance songs that may be played or requested. Do you want all of them? Some of 

them? None of them? Party dance songs include (but may not be limited to) some of the following songs: 
 

Cha Cha Slide Cotton Eyed Joe The Hustle Strokin’ 

Cupid Shuffle Electric Slide The Macarena Wobble 

Chicken Dance Hokey Pokey Polkas YMCA 

 
● Think about any additional songs or types of music you may or may not want and be ready to discuss. 

○ NOTE: A “Do Not Play” list can be created if necessary. Also, Simplify ALWAYS works on keeping shows 
as “family-friendly” as possible by selecting appropriate songs. Clean versions of popular songs are played 
(unless otherwise instructed). More discussion about this can take place at the meeting if you desire. Rest 
assured, Simplify wants to play what your guests want to hear! Requests can and will be taken as well. 

○ Inappropriate song requests will not be played unless requested by or approved by the bride and groom. 
● Custom playlists, specific “must play” songs, and all other special requests will be discussed and/or captured. 

○ NOTE: Simplify uses a combination of an established music library paired with songs from Spotify. If 
either of you are Spotify users, sharing a playlist or two with some of your favorite songs and artists is 
encouraged. (Friend me on Facebook or CLICK HERE to find my profile and share your playlists).  

● If you have a lot of very specific song requests, due to time constraints, it is impossible to guarantee that every 
song can be played. Simplify recommends keeping the “must play” list somewhere between 12-24 songs to 
allow room for requests, formalities, and other successful song sets to be played throughout the night. 

● Please bring any other questions, comments, and concerns to the meeting so we can discuss them. 
● Be prepared to leave the meeting feeling confident that Simplify will know exactly what you want, and don’t 

want, for your reception. The goal is to set things up so you can walk in, relax, and feel like an invited guest! 

 
 

|  Simplify  |  Omaha, NE  |  402.650.9350  |  www.resolvingcomplexity.com  | 

https://open.spotify.com/user/1241291389

